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DISTINCT PROGRAMMES INC.
222 McArthur Avenue ■ Ottawa ■ Ontario ■ K1L 6P5
Myla Su
May 29, 2020
Dear Myla, 
It is our pleasure at Distinct Programmes to be working with you in exploring and working towards your job goals.  Our first step will be in determining whether you really want to work at this time.  If you are truly motivated to work, then we’ll start working together in preparing to get a job, obtaining and going to interviews, and then hopefully getting hired!  It is important to understand that ODSP Employment Supports offers services to help you in whatever way possible to get a job and happily keep working for as long as possible.  Service Providers are not placement agencies in which we “place you in a job”.  We coach and support you in as much or as little as you need and want in order to be successful.  Of course, we will encourage and try to help you to be as involved as you can be in your own job search – WE MATCH YOUR EFFORT!   . . . so, the more you try, the more we will try as well to help you meet your goals.  
If it appears that you are not quite ready to work at this time for whatever reason, then we’ll suggest some things for you to do to get ready. . .  “the ball is in your court”, and we’ll be waiting for you until you’re ready.  If you’re motivated to work, but you need to do some things in order to increase your chances of getting hired, then you may want to participate in some volunteer work in  order to get more or current work experience and references that you need. Once you have accumulated 13 weeks of employment, we are able to continue monitoring how you’re doing and being there for you for up to another 33 months (15 months if you’re not an ODSP client).  
You will be signing a consent form so that we can collaborate as needed with any workers that you are or will be involved with, and you will also be asked to sign a form to agree that you will be informing us of the number of hours you work each month in your job to this service provider (for purposes of ODSP Employment Supports record keeping).  For your actual paystubs, you will continue to report this as usual to your ODSP worker.
The Executive Director of Distinct Programmes Inc. is Steve Su, who can be reached at 613-260-9059, steve@distinctprogrammes.com.  Steve will always be your primary worker in assisting you to prepare for and obtain a job.  He may have assistance from a professional team member to help you keep your job.  Please feel free to contact Steve at any time if you, for any reason, feel that you are not getting the help that you need and want.  Our Team at Distinct Programmes wants to ensure your every success and satisfaction in working towards your employment goals!
We look forward to an enjoyable partnership with you!
Sincerely,

I have read and understand the contents of this agreement letter
Signed:  Myla Su   (signature of client) _________________
Steve Su
Steve Su
Executive Director
Distinct Programmes Inc.
Tel: 613-260-9059
Email: steve@distinctprogrammes.com
Website: http://www.distinctprogrammes.com/
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